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Create modules inside Communities 

Be active! 

http://portal.opendiscoveryspace.eu/
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Are you a Community member? 

Keep the Community alive! 
Be an active member! 

Share information and material! 

… creating and managing: 

For specific interest areas  inside a Community  

For activities that are organized within the Community 

For specific events  

To share your thoughts 

To discuss special issues 

To collect and assess the opinion of the members on special topics 

Members of the Community  

For educational resources of the Community  
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Start creating modules! 

… in a Community that you are member, 
selecting a module .. 

… and then choosing “Create new ..” function   

function allows to search the Members of the 
Community , access their public profiles, add 
and follow friends 

The 
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Did you select “Create new Group”? 

Fill in the form 

Add the title 

Add a description 

Add tags 

SAVE the form! 
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Manage a Group 

Edit the Group’s 
information 

Add Events 

Add Polls Start a Discussion 

Participate in a 
Discussion 

Leave the 
Group 

Bookmark for 
quick access 
from Your Area 

Invite people to 
join your Group 

See the members 
of the Group 

Share it using 
social media 
and messaging 
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Did you select “Create new Activity”? 

Fill in the form (part 1) 

Add the title 

Add a description 

Add tags 

Enter the period / date 
when the Activity 

takes place 

* Add the basic information 
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Did you select “Create new Activity”? 

Fill in the form (part 2) 
* Add content and information to your Activity 

Add URLs 

Add flash videos 

Add images 

Add files 

Add videos with 
URLs 
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Did you select “Create new Activity”? 

Fill in the form (part 3) 

* Add information for the Timeline 

Add a message 

Indicate the date 
of announcement 

SAVE the form! 
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Manage an Activity 

Edit the Activity Delete the 
Activity 

Bookmark for 
quick access from 
Your Area Follow the 

Activity 

Share it using social 
media & messaging 

Post your 
comment 

See when this 
Activity takes 
place 

Pin the 
Activity 
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Did you select “Create new Event”? 

Fill in the form (part 1) 

Give the location 
of the Event 

Add the title 

* Indicate what event & where! 

* Fill in this two parameters to 
present your event in the MAP in 
the Home Page 
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Did you select “New Event”? 

Fill in the form (part 2) 

Add the dates 
when the Event 

takes place 

Add the description 

* Add the basic information 

Add tags 
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Did you select “New Event”? 

Fill in the form (part 3) 

Add images 

Add files 

Creation date 

Add flash video 

* Add material 
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Did you select “New Event”? 

Fill in the form (part 4) 

If you want to add images in your description that are not available in the web, 
you can upload the images here and then use the URL in your description. 

* Add hidden images 

SAVE the form! 
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Manage an Event 

Edit the Event Delete the 
Event 

Follow the Event 
in your calendar 

Share it using 
social media & 
messaging 

Bookmark for 
quick access 
from Your Area 

See when the 
Event takes place 

Post your 
comment 

Pin the Event 
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Did you select “Create new Blog”? 

Fill in the form 

Add title 

Add description 

Add files 

Add tags 

SAVE the form! 
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Manage a Blog 

Edit the Blog Delete the Blog 

Share it using social 
media & messaging 

Bookmark for 
quick access 
from Your Area 

Post your 
comment 
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Did you select “Create new Discussion”? 

Fill in the form 

Add title 

Add description 

Add files 

Add tags 

SAVE the form! 
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Manage a Discussion 

Edit the Discussion 
Delete the 
Discussion 

Share it using social 
media & messaging 

Bookmark for 
quick access 
from Your Area 

Post your 
comment 
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Did you select “Create new Poll”? 

Fill in the form 

Set the Question 

Add description 

Set the poll’s dates 

Write the choices 

Add tags 
SAVE the form! 
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Manage a Poll 

Edit the Poll 

View the Poll 

View the Results 
Vote 
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Did you select “Create new educational 

resources in the Community”? 

Fill in the form 

Select the Type 
of Resources 

Add title 

Choose the language 

Create New Educational Resources 

Select the content type 

SAVE the form! 
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Manage Educational Resources 

Edit the Resource Edit Metadata of 
the Resource 

Share it using social 
media & messaging 

Bookmark for 
quick access 
from Your Area 

Post your 
comment 

Pin the 
Resource 

View the 
Resource 

Add tags 
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Have you created all the modules that you 
wanted? 

 
then… 

 
Congratulations 

for keeping your Community active! 


